
A P P L I C A T I O N   P A C K A G E 
Thank you for choosing Global Visa Lab.
To help us process your visa application efficiently and promptly, 
please complete the following forms and submit all the required documents.

+41 31 533 43 43 info@globalvisalab.ch

1.Checklist
2.Visa Order Form
3.Visa Application Form

www.globalvisalab.ch

  SAUDI ARABIA
BUSINESS VISA

Global Visa Lab GmbH

We will begin processing your application once we have received all the required
documents. To avoid delays, please complete the checklist and ensure that the
documents are signed where necessary and are clearly legible.

PROCESSING INFORMATION

WHERE TO SEND YOUR APPLICATION
Please review the required documents and email them to info@globalvisalab.ch
for verification. Once verified, we will contact you to arrange an appointment at
the Saudi Visa Centre (VFS Tasheer) in Bern or Geneva at a time that suits you
best. We will collect your passport from the embassy and return it to you by post
or courier. As no visa sticker is placed in passports anymore, you will instead
receive an approval letter on A4 paper enclosed with your passport.

If you have any questions or need help with your application, please contact us. Our
team is available from 08:00 to 17:30, Monday to Friday, and will be happy to help.

SUPPORT

tel:+41315334343
mailto:info@globalvisalab.ch
http://www.globalvisalab.ch/
mailto:info@globalvisalab.ch


VISA APPLICATION FORM

Original Passport in good condition, with at least 6 months validity 

Must have at least two empty visa pages facing each other

The passport must contain the signature of the passport holder

PASSPORT

A colour photograph (size 2inch x 2inch / 51 mm x 51 mm) 

The photo should not be older than 3 months 

White background with frontal view

1X PHOTOGRAPH

Introduction letter by the company in Switzerland addressed to “Embassy of Saudi Arabia,

Kirchenfeldstrasse 64, 3005 Bern, Switzerland” on company letterhead, dated and signed.

The letter must contain the following:

Applicant details (passport number, issue date and expiry date)

Designation of the applicant in the company

Purpose of visit and duration of stay in Saudi Arabia 

Requested validity of the visa (usually 12 months multiple entry)

Name and address of the visiting company in Saudi Arabia 

Confirmation to cover all travel expenses including travel health insurance

Please Note:

The letter must be officially stamped by a Swiss Chamber of Commerce. Global Visa Lab can facilitate
this process, regardless of your company's location in Switzerland.

Please send us the original business letter via post.

BUSINESS LETTER

Please tick to confirm you have provided the following:

A recent extract of the Swiss commercial register (Handelsregisterauszug) from the applicant's employer

COMPANY REGISTRATION CERTIFICATE SWITZERLAND

Please find the visa application form below in this application package

The application form needs to be duly completed, dated and signed
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A digital inviation letter from the Company in Saudi Arabia, certified by the Saudi Chamber of
Commerce 

If multiple entries are required, the invitation must request a multiple entry visa

Please Note: 
Your invitation will be directed to a specific consulate in Switzerland, either in Bern or Geneva. Please
inform the inviting company of your preferred location, as the applicant will need to provide
biometrics at that site. Your visa request must be processed at the consulate/embassy specified in the
invitation.

The visa will be issued per the exact terms indicated on the invitation. This includes the visa type,
validity period, number of entries, and duration of stay permitted for each visit. It is important to note
that neither the Embassy nor Global Visa Lab has the authority to modify the terms of the invitation or
visa.

INVITATION LETTER

Non-Swiss/Liechtenstein Nationals are required to submit a copy of their valid Residence Permit

category B, C, G or L 

RESIDENCE PERMIT

Please complete the Global Visa Lab Order Form included in this application package

GLOBAL VISA LAB ORDER FORM

A copy of the company registration from the inviting organization in Saudi Arabia

COMPANY REGISTRATION CERTIFICATE KSA 
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Given name: Surname:

(As shown in passport)

Please indicate the date you would like the passport to be returned:

Given name: Surname:

Whom should we contact regarding the order?

Phone Number: Email:

Country: Exit Date:Entry Date:
Visa Type 
(Tourist, Business, Other):

No. of Entries
(Single, Doube, Multiple):

Invoice Address

Company:

Contact Person:

Street:

Postal Code:

Delivery Address

City:

Registered Mail Express Switzerland: 20.00 CHF Courier Switzerland Standard: 19.50 CHF

Courier Switzerland Express:  24.00 CHF

Same Day Courier:  Price on request

Payment by credit card (payment link)

Payment by invoice (only for corporate customers)

TWINT (payment link or QR code)

Place, Date Signature 

Applicant Details 

VISA ORDER FORM

Cash payment (only for personal collection)

 PO Number/Cost Center:

Company:

Contact Person:

Street:

Postal Code:

City:

 PO Number/Cost Center:

Payment Method

Delivery Method

(If different from invoice address)

Collection from Global Visa Lab Office Bern

Registered Mail Switzerland (A-Post): 8.50 CHF

Contact Details 

Visa Information

Return Date



For more information please visit: www.mofa.gov.sa
Please attach 2 passport size photos to this application form.
Fill in this application form in Arabic if you hold a passport
issued by an Arab country, and in English if otherwise.

Ambassade du Royaume
de L' Arabie Saoudite

Berne
~
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VISA APPLICA TION FORM

Application number (https:/Ienjazit.com.sa) : (https:/Ienjazit.com.sa ) <.,.J1hJI'"'.)

1. First name: :~IFYI.l 3. Father's name: :y'JIFI.r

2. Family name: :;iJlW\F\ .Y 4. Mother's name: :~'JIFI.t

5. Nationality of Origin: ::i..;L>'JI~\.o 6. Present Nationality: :4WI~I.'

7. Religion: ::l;y.,l\ .V 8. Date of birth: :~I t-'...;\:;.A

9. Gender:
I

MALE I FEMALE I ~ilpi :~I.~ 10. Place of birth (city and country): :('J".,JI,j ~I) ~I U'& .1.

11. Profession: :~I.ll 12. Place of residency after birth: :'~Y}1 .>&.i•.•1»'1U'& .1 Y

13. Permanent Address in Switzerland: :I.>":!Y"' •.•••.• 1»'1 u1yc .11"

14. Type of passport: lj'tr. <r"L..,4.> lJ""li.. ß..:i.i;;,j :.;a..JI jI'p'- t-" .1 t
Ordinary Diplomatie Service Travel document

15. Passport number: :jI~1 '"'.) .10 17. Place of issue: :jI~1 )""'l u'& .1V

16. Date of issue: :jI~1 .)I.,..,! t;Jß .1' 18. Date of expiry: :jl~1 ~ .\+ill t-'...;\:; .110.

19. Countries visited in the last 10 years: :~WI GI";" ~I Jj..;.. ~.)\:j .ill ~ .;11 ul->411. 1~

20. Reason for travel (detailed): :(~) •.)1.;)10- u'>.;il\ .Y.

21. Date of arrival: :Jy-o)1 t-'...;\:;.n 22. Port of arrival: :Jy-o)1 ~.n

23. Duration of stay: :"'l')'1 • .>.0.Yr 24. Flight N: :u",)1 '"'.) .Yt 125. Airline: :~"GJI ul~I:o.sy:. .Yo

26. Address in Saudi Arabia (list all if traveling to different cities): 0- ßI ~ uts I:'! "'l')'1 <YJI.;c ~ ~,;;) ~".....JI •.•••.• 1»'\ u\yc .n

:(~

27. References in Saudi Arabia: :~".....JI •.••E-'.;al\ .YV

28. References in Switzerland: :I.>":!Y"' •.••E-'.;all .YA

'~I .)iÖt:i.JIJ'ß.-l1 "I".JI ,,4 ~t;rk- ~ <?i LoS,~iJ ~I"" '-i1S.,..,.,.••.•••1t"yJl ~I'; •.••.•lij J::l;. ~yJi '-' .•••",4J ~ •.JL.L.."I'I.~ •.•.• Uy.J1 üL.."lo-J1 uL., ..•....•1
~I W;.;iJ ();l1"ilJ..mJ.?l~ UiJ ,WL;. J1~ JLw..::UWl\S.1.•••..,.,.••.•••1t"yJl ~I J.••." '-'" tl, L..;.<c..•••.••.•••4-.1IJ~I üte....,J..!1~J •..•Wl ybYL, "---h.J1üte.",.....h.JIJ

.• lj;oJl~.;U-o ..,.,.••.•••1t"yJl

I declare that all the above information is true. I will respect the customs and abide by the law in Saudi Arabia during the length of my entire stay in the
Kingdom. I am informed that it is strictly forbidden to carry alcoholic drinks, religious publications of whatever nature, pornography, drugs or narcotics
either for distribution or personal use. If these rules are not respected I am aware that I will be subject to the current law in the Kingdom.

Signature: :~yll Date: :t-'...;\:;l\

"~j~W!
•• .>.!"'\:;)I 1".)" ty

'.)L.:....YI •.•• ~\Sll G6.L....lI ->,,;; r" J6. •.•• '-;iW1 w....JI ~I ..r...>.!
Pie ase use the back side of this form if more writing space is required.


